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INTRODUCTION

Oregon State University has a vibrant and diverse community of ygerthing programs that are
dedicated to providing safe and healthy learning environments for yduthe{n defined asges 617).
This document outlinepolicies, requirements and bestamticesto help keg youth, faculty and staff
safe Note that these policies represent universityde standards for all youth programs; particular
programs, howevemnay adhere tanore stringent requirements (e.g., yearly criminal history checks
for state childcare certification For policy questions contact Kyle Cole (phone-53%8262, email:
kyle.cole@oregonstate.edun the Office of Precollege Programs.

|. YOUTH PROGRAM SAFETY POLICIES AND BEST ERIKES

Risk Management

At OSU westriveto providesafe and healthy learning environmexfor youth. To do this, it is essential
to employ risk management techniques that will reduce or mitigate as much risk as pogsiisk
Management assessment tocdn be found herehttp://risk.oregonstate.edu/riskassessmentool

The risk of accidents or abuse can be drastically reduced by folloherdd\CE model of risk
management:
1 Avoid. avoidrisky behavior, cease risky action.
1 Control prevent or reduce the severity and or frequencyaalverse inciderd
1 Transfer utilize insurance, contracts, and waivers to transfer risk to another party whenever
possible.

Required Policies for Working wi th Youth
The followingequiredpolicies represent broadly accepted standards of care for yoDgviations
from these policies are not generallgermitted.

1. Individuds who perform functions or duties that regularly require interaction with minors in a
private setting owithout direct supervisioron-site must receive a criminal history cheflom
the Department of Human Resourcdslink to the form can be found in the Appendix.

2. Employees andolunteers whomeet the above criteria andiork with youthon an ongoing
basismust have anew criminal history check evetyo years.

3. Faculty, staff, and volunteers who work with youttust have adequate training to perform
their duties. Adequate training will vary depending on tdaties of the position. For are
information and examplessee Orientationand Trainingsection

4. The use of physical contact for disciplinary measur@¢Oiallowed.

5. All youth program faculty, staff and volunteers aeguiredto report suspected child abuse.

Seed WS & L2 V{RIEZYLIS QiizSR / KAf R ! 6dzaS¢ aSOlAzy 27
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Registeed Sex Offenders (RSOs) Bi@Tallowed to have contact with youth in the context of
volunteering foran OSB G dzZRSy i Of dzo 2NJ ,  2dzi K t N23INI Yo

Program leadersust submit participant data and certify policy compliance annually. The
collection form is herehttp://oregonstate.edu/precollege/ostyouth-programdata

Youth Program Best Practic es

The followingguidelinesrepresent broadly acceptellest practices for working witiiouth. Deviations
from thesebest practicesequires clearly documented justification and approval from the program
director or department head.

1.

Therecommendedsupervision ratio foon-site programs is one staff or volunteer for every ten
youth (1:10). The recommended supervision ratio for overnighoff-site events is onestaff or
volunteer for every eight youtli1:8). If the youth participants argoungerthan 3¢ grade(or 8
years old) the recommended ratio is one staff or volunteer for every five ydatb). NOTE:
these ratios may vary for specific activity camps. See the American Camp Association
supervision standards for more informatiamtp://www.acacamps.org/standards

. Faculty, staff, and volunteesdould avoidsituations where they are alone with onenrelated

youth. ! G ¢ g2 5 S ShhdngiwoibmMidoné &ddl@superviseyouth is highly
recommended.Another faculty, stafor volunteer should be made aware prior to an
unavoidable oneon-one event.

Youth slould be within visuaand/or hearingsupevision ofvolunteers or staffat all times
Exceptiongo visual supervisin includebathroom or changing roorase Under hese
circumstances staff or volunteers shoulespectyouth privacy but remaimithin hearing
supervision by waitingearby Having participants wear brightly coloreghirts displaying the
program name increases visibility and eases identification in crowded areas.

Staff orvolunteers charged withupervising a group of youth mustmain in sight antbr
sound supervision of that group until relieved by another faculty, staff or volunteer.

To avoid youtkon-youth abuse, youth should not be leftone with anothemunrelatedyouth
for more than a few minutesFor example, avoitkaving youth foprolongedperiods in
bathrooms or changing roonw situations wherdhey are not under visual supervision

Avoid placing guth of widely differing ages (more thahyears) in the same group. If this is not
possible, closely supervise the group for appropriatenattions.

Faculty, staff or volunteers/ho do not followthese stated policieare not allowed to work
with youth. (See Appendix: Code of Conduct example)

[ g
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8. Programs should have a plan for emergency evacuation, relocation and reunification of youth
with their parents or guardians. A template plan can be found on the PCP resources web page:
http://oregonstate.edu/precollege/supporservices

Tips for Creating Safe Programs

Program policies that ensure a safe social environmedtice the chance abuse Stafftrainingsand
supervisiorpracticesshouldcreate asenseof responsibilityin staff, volunteers and program
participantsfor following safe practice®Below are additional tips for creating safe environments.

1. Create avelcoming environmentParents, family members and other stafe invited to visit
programsat any timeSafetyhA & S@OSNE 2y SQa &aKI NBR NBalLlR2yaAoAaft

2. Hold programsn open placeghat are easy tmbserve through windowswhen irdoors).

3. Observe he physical and emotional statef youth each time they participaté a program
Signs of injury or suspected child abusestbe reported. See abuse reporting reqeiments in
this manual.

4. If the program is ovenight, lodgingassignmentshouldnot house asingle adultwvith a single,
unrelated youth Ideally, adults should be housed separately from youth, but within easy
supervision range.

5. The need foryouth privacyshould berespected specificallywhen youth ae changing clothes
or bathing. The appropriatadult action is tdurn your backprovide a visuabarrier (e.g., hold
up a towel) orstep out of the room(but remain within hearing supervision).

6. Physical contacis a complex issue that requires sta#iiningand discussionTalking points
shouldinclude public/private contact, gender awareness, age awareness, frequency and the
"needy" youth, awareness of oneisvn needs, the role of horseplay, etBhysical contact
between an adults and youth should only take place pullic settingwhere other adults are
present Appropriate touching avoids contact with private body pamsishould be in response
to the nealsof the child- not initiated bythe adult.

7. Aodbuddy systend pairing 23 youth is useful when forming small groups that will separate from
the larger group. For example, a staff member can esc8rsRidents for a restroom break.

8. Disciplinary measuresever includauseof physical punishment or faite to provide
necessities of care, such as food, water or sheler. should punishments single out an
individual for group ridicule.

9. Bullying,hazingor secet initiations are never allowedWatch for early indications and
intervene early. Define appropriate behavioral expectations at the start of your program.

10. Youth are protectedfrom inappropriateadult conversationsand topics includingbut not
limited to adultorientedjokes ordiscusgn of sexual interactionsStaff that usecoarse or foul
languagearound youth can be a signal that the staff memli®not concerned with social
norms. In the extreme case, this is a method which a perpetrator will "cast anstti¢o elicit
a responsdrom vulnerable youth.


http://oregonstate.edu/precollege/support-services

Appropriate Adult -Youth Boundaries

Belowis a list of frequently encountered areas of concern related to appropaetét-youth
boundaries.None of these areas always indicate a problerhpw done publicly and with proper
supervsorapproval, many would be considered wigltentioned and positive. However, when done
without properconsideration an@pproval, they can be indicative of an adult or youth forming the
beginnings of an inappropriate relationshipne goal oétaff training should be to clearly define safe
and respectful relationships and discuss potential areas for corahisted below. Training should

also ensure thasupervisors are equipped to be on the lookout for these indicators and know when to
look moreclosely at a situation as having potential fieappropriate boundary crossing

1. Social mediacommunication withyouth: Twitter, Facebook, Myspace, etc. Creating group
Ldzo f AO G@3INRdzL) LI 3S&é Aa LINBFSNIoES. G2 ff2gAa

2. Cell phonecommunication including textings a form of 1:1 interaction that can present issues

3. Outside-of-work interaction includingbabysitting, providing transportation, taking a youth for
a soda/treat as a reward, etc.

4. Discussing personal issuasd information with youth or within earshot of youth. This
includes any subject that one would normally discuss with a sageefriend: i.e. relationships,
finances, family, gossitype information, etc.

5. "Holding contracts" with youth. Holding a contract with a youth means agreeing to keep a
secret with a youth, however innocuous it may seem. Example: Staff A observes Youth X taking
an extra snack despite instructions that it is one snack/camper. Staff A responds by saying "It's a
goad thing only | saw you, Staff B would be really mad." Two things happen as a result. First,
Staff A now has leverage with which to manipulate Youth X and Youth X now knows that Staff A
is willing to operate outside the authority of the other staff. Thisme of the most common
precursors to deviant behavior by adults and youth.

6. Consistent application of authority among youtht is human nature to relate more closely to
some youh than others. However, it beoges a boundary issue when adults apply their
authority inconsistently and some youth receive consideration not available to others.

Media Policy

Advances in technology are enablimgw forms of social interaction thanay extend beyond the
appropriateuse of cameras or recording deviceEhe folloving polidges are meant to ensure the
appropriateuse of digital media:

1. Inappropriate use of cameras, imagingell phonesor digital devices is prohibitedlt is
inappropriate to use any device capable of recording or transmitting visual images in showers,
restrooms, changing rooms or other areas where privacy is expected by participants.

2. Participants must sign a media release folmafore pictures or vide® can be used for reports,
advertising or promotional materials. See the Appendix for liability waiver and media release
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forms. These forms must be used verbatim and cannot be modified by individual programs
without approval by the Office of Risk Managemer the Officeof General Counsel

Policies and Best Practices for Youth Program Volunteers
1. Volunteersserving OSU youth programaust completea Conditions of Volunteer Service form
annually. This formidentifies theUniversity rules and regulations avell as tort and motor
vehicle liability. A link to this form can be found in the Appendix.

2. Role descriptions communicate the duties an@eotations of volunteers. Evewplunteer
should have a role descrijin for each different role he/shikoldsin the organization.

3. a{ K2 NI { S NXaélunteerirg fay1esStisaN B events per yeavho will not have
contact with youth outside the presence of an OSU employee or designe@xempt from the
application procedureset forth in Section Il belowl hey are, however required to register on a
G { K-ZendVolunteer! ANBSYSy ié FT2NNXI | YR /MB0b8)pBdggam: 06 NRA
orientation. See Appendix for form.

4, [ 2Y3ASNI GSNX¢é¢ @G2fdzyiSSNER 002t dzy 1 SSedngtlia T2 NJ o
through an application process that includes an application form, interview, criminal history
check and reference support from at least two references who are not family members or
roommates. See Section Il below and Appendix for sample referenos.fo

5. Volunteer service may be suspemtler terminated at any time for any nesiscriminatory
reason atthe discretion of the program supervisor or their designBesmissals shall be made
in consultation withthe OSUOffice ofGeneral Counsel.

Youth Program Criminal History Check Process (Rev.2.21.2A3)

C2NJ I O2YLX SGS RSaONXR LI A 2y yand relbae fdnds, visifle Adman £ | A
Resourcesvebpage athttp://oregonstate.edu/admin/hr/ercc/criminalhistory-checks

Youth Program CHC forms can be found on the PCP resource webpage:
http://oregonstate.edu/precollege/supporservices

The CriminaHistory Check Process

1) TheProgram supervisodevelops a brieposition descriptionthat includes specific duties in every

Gl 00Saa (eS¢ GKIFIG NBIdzANBa | / NAYAYLFE 1 Aaid2Ne
supervising youth or workghoneon-one with youth; access to personal information; fiscal
responsibilities. OHR will determine if a crime is disqualifying based on the access type of the position.



http://oregonstate.edu/admin/hr/ercc/criminal-history-checks
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For more information, including a crosswalk of all access types with examplébes@eliR Criminal
History Check Webpadwtp://oregonstate.edu/admin/hr//ercc/criminathistory-checks

The position description should include this languaige: K A & Ld2sighaied & ¢ critical or
securitysensitive position; therefore, the incumbent must successfully complete a Criminal History
Check and be determined to be position qualified as per OARTHAB00 et seq. Incumbents are
required to seleport convictons and those in Youth Programs may have additional Criminal History
/| KSO1a SOSNE Gg2 oO0HO &SI NA®DE

2) TheApplicantfills out a CHC release and returns i Austin; hisontact information is on the
second page of the release below the signature lifke release mudie completed in fulincluding

the index number, program namsupervisor contact infoGeneric CHC releases are on the OHR CHC
webpageabovebut may be customized to include specific program informati@ustomized youth
program releass will be available on the PCP webditigp://oregonstate.edu/precollege/support
services

3) Human Resourcewill run the CHC, determine if the applicant meets the minimum requirements,

and notify the supervisor and business center. HR enters the applicant in a CHC database. CHCs are in
effect until the applicant terminates, moves into a new position with different access necessitating a

new CHC, or for two years if in a qualifying Ydetbgram.

NOTEL i A& GKS & cilf eindisaeNMITHC iNBdiehldegessaryTo run a new CHC,
the incumbent completes a new CHC release and submitdEti tAustimoting the YP Recheck box.
4-H extension offices track thewolunteers and submit a new relsa when it is time to recheck.

Criminal HistoryCheck (CH&E requently Asked Questions

Q: Who needs to get a CHC to work or volunteer with youth?

A: All Individuds whoperform functions or duties that regularly requimgeraction with minors in a
private setting owithout direct supervision ofsite.

Q:Can | gehelp developing a position descriptich Does OHR have example descriptions?

A: Human Resourceand/or the HRC2 in your business center canrk with you todevelop position
descriptions and personalized Criminal History Check Release Authoriz&ionsctEd Austin
(employment@oregonstate.eddor more information

QLT LQ@S I f Nihe duisidedOR) db | néet to get another oneo work or volunteer
at OS2

A: Yes if the position requires a CHJ, @iminal history checks must be conducted by the Assistant
Vice President for Human Resources or his/her desigA&9, and not by outside vendors


http://oregonstate.edu/admin/hr/ercc/criminal-history-checks
http://oregonstate.edu/precollege/support-services
http://oregonstate.edu/precollege/support-services
mailto:employment@oregonstate.edu

Q: Do | need another CHCT alre@d¥ §ad onadone by OSUWHuman Resources

A: Only if you take a new position with a different access t@b&/ou work for a Youth Program in a
gualifying position for two years or me(CHCs must be repeated for qualifying positions every two
years).

Every applicant (regular staff, temporary worker, student worker, volunteer, intern, etc.) who goes
through the CHC processentered into the CHC database. S NE A y OdzY 6 SlgésiaRa /|1 / =
employment type, is in effect until they terminate, accept a new position with new aceessach the

two year mark in a Youth Program and need a recheck

If an incumbenthad a CH@one by HR foone position (regardless of position type or ngmythat CHC
may applyto anew positoh ¥ 1 KS | O0S alay R 2(GKYNEI KOKEWAKS 6 SSy |

NOTEIf an applicant indicates they have received a CHC by HR in the last twotlyeangpervisor can
request Michele Spaulding to check the database to determine Hcheek is necessary.

Q:If I volunteer or work in a CHQ@ualifying positionfor a Youth Program, how often do | need to be
rechecked?

A: Every two years. It is thresponsibility of the Youth Program supervisor to keep track of and initiate
rechecks for all qualifying positions.

Il. SELECTINGEMPLOYEES ANIYOLUNTERS TO WORK WITH YOUTH

Volunteersinterested inworkingwith youthwho will perform functions or dutieshat regularly
require interaction with minors in a private settingr without direct supervisioron-site, must
complete thefollowing application processteps ad) to be approvedo work with youth in OSU
programs:

a. Potential volunteeicompletes and domits an g@plication including three personal references
See Appendix forasnple Volunteer Application.

b. Thevolunteerapplicantauthorizes OSU toonducta aiminal historyched. See Appendix for
current authorizationform.

c. Programsupervisorcontactsthree 3) personalreferencegby mail, email or phone)provided
by applicantto provide diverseand subjectiveperspectiveof the applicanQad OK I NI O S NJ
trustworthiness for being responsibMen working withyouth). See Appendix favail Form
andPhone Form

d. Program staff providegrogram orientatiornfor volunteer or employeeole (reinforcing
I LILX A p@rsayalicondmitmeant and ability for thigole).

10



Programhiring supervisors should conduaterviews with potential longerm volunteers. This

stepallowsprofessional judgmentagardinganl LJLX A Ol yi Qa Ay UGSyidAz2ya I yFR

with youth. Sample interview questions are provided in the Appendix.

IMPORTANTRegistered Sex Offenders aret allowedto have contact with youth in the context
of volunteering for an OSU student club or Youth Progrd&y signing the Conditions of Volunteer

service form, volunteeracknowledge the followingiL 'Y bh¢ + NBEIAAGSNBR &aSE
required to rgister on any state sex offender list. Misrepresentation on this point is subject to discipline through the
Student Conduct and Community Standards Office, which may impose sanctions up to and including suspension or
SELJzf 8A2y FTNRY h{! ¢

Youth progranemployeesapply through standal Human Rsources procedures. When calling
the potential employees personal referencelsetquestionson the Volunteer Phone form can be
valuable indicators for appropriateness for working with youth.

ORIENTATION ANDTRAINING

A consistent orientation for all employees and volunteers, prepares them to make appropriate
decisions and take appropriate actions in their role. Whethergtogram is on or off campuall
volunteers and staff who work with youtinust have adguate training to perform their duties.
The recommended minimum & least two(2) hours of training Below is an outline for a-Bour
orientation to be conducted in person, via video, computer modules or a combination.

An example training can be fouimathe Appendix section.

Outline for 2-hour Orientation and Training Session

What is theRelationshipf this Programo OS2

Understanding the value of the progranvient

What is the nission of theprogram?

Q & A aboutole descriptionsof the employee(sand volunteer(s)

How Does OSU Protect Approwédiunteer®

Forms to Review and Sign

Adult Expectations

OSU Conditions of Volunteer Servfeelunteers only)
OSU Vainteer Injury Coveragévolunteers only)

Policies and Procedures
Overviewof policies and procedures for working with youth
Discussion aboutogial controls to prevent child abuse
Appropriate boundaries between youth and adults
Preventing youth abuse of youth

11
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SafetyProcedures to Implementuting Program/Event

Ratioof supervigng adults to youth

Lodging arrangements

Checkin and checlout procedures
Emergency procedures: medical needs, Vvireaf transportation, activities
Reporting accidents

When and How to Repo&uspected Childbuse
Signs ohbuse
Protocol for reporting sspected abuse
Individual is protected when repoi$ done in good faith
t NI] OGAOS ailAfta GKNRdIdzZZK A0Syl NRA2&X a2 KSy |

IVV. Program Data and Policy Compliance
Compliance with OSU policies and guidelines is the responsibility of the yamgram leades of
each department or unit. For example, the program leader may be a program Director or
Coordinator or an individual faculty member in an academic departmemgram leaders will be
asked on a yearly basis to verifythe Provostthat they understand their obligations ariiat
volunteers and staff working with youth habeen vetted andeceived adequate training.

The following ecords should be kegor at leasttwo (2)years after the youth program or event
1 Volunteer and staff comtct information and whether they received a background check
1 Documentationof volunteer and staff traininétraining agenda and volunteeigned code of
conduct are best)
1 Accidentand incidentiog for the programor event It is a good practice to recordinor
accidents even if a formal accident report is not filed with the Office of Risk Management.

Youth Program Data Collection and Compliance Certification

OSU Youth Programs are required to submit program data and certify compliance with policies and
guidelines annually. The data submission form can be found here:
http://oregonstate.edu/precollege/ostyouth-programdata

The youth program data collection fields are inserted bel®et all programs will be able to collect
comprehensive participant data.

12
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DATA COLLECTION FIELDS
1. Program or Event Name: *

Program Leader Name and Phone Number: *

Program Leader Email Address: *

Hosting Organization Name: *

Host Organization College Onit: *

Host Organization Division: *

Program Financial Sponsor

Event Location:

Brief Progran Description: 100 words maximum

10. Total number of KL2 Students served: *

11.Contact Hours (Participants x Programming hrs): *

12.Female Participants: Native American Participants: Latino/a Participants: African American
Participants Asian/Pacific Islander Raripants:Multiracial Participants :

13.Free/Reduced Lunch Participants:

14.K-12 Teachers:

15. Parent/Guardians:

16.0SU Faculty/Staff lnlwed:

17.0SU Students (undergrad + grad) Involved:

18.0SU student contact hours (OSU students x Programming hrs):

19.Can your program uniquely identify participants? (i.e., do you record names, birthdays, etc.?): *

20.Policy and Guideline Comgatice (program leaderisame): *
| certify to the Provost that | am responsible and accountable for my program complying with
the policies stated in the OSU Youth Program Policies and Guidelines manual. | will maintain the
following records for at least two years: verificatidrat staff and volunteers received training,
contact information for all staff and volunteers (including whether they passed a criminal
history check) and accident/incident reports for my program. By entering my name above, | am
certifying that my progransiin compliance.

© Nk WD

V. Responding to Suspected Child Abuse

As of January® 2013all Oregon Stat&niversityemployees beaame mandatory reporters of child
abuse. In addition it is the policy of @gon State University that all volunteers working wythuth act
in accordance with expectations for mandatory reportefhis includes expectations thateireport
suspected abuse, or cause a report of such abuse to be made, to law enforcement afficialiately
uponwitnessing or being notified of susgted abuse.

While screening procedurdsr employees and volunteers improve safety, timely and diligent
reporting of suspected abuse is critical for ensuring safe environments. Trust your instincts; if you see

13



suspected evidence of abuse, report it imnegely to your supervisor ddepartment of Human
ServicegDHS) Child Welfaghild abuse hotline541-757-5019.

The Oregon State Universiduman Resourceasfers online taining for recognizing and reporting
abuse. These resources can be found heti://hr.oreqgonstate.edu/policy/childabuse

Abuse Reporting Procedure
A. Child Abuseg without sexual assault/harassment element

il
il

Required reporting to DHS Child Welfare or local law enforcement

Required reporting tétHuman Resources ar®lpervisor if abuse is in connection with OSU
faculty, staff, property or program

If there is imminent threat, required direct reporting to law enforcement (OSU Oregon State
Police (OSP) unit and Department of RuBafety (DPS) if in Corvallis; if not in Corvallis, local
law enforcement and DPS)

Required reporting from Supervisor to DPS for Clery fatsstic gathering and annual
reporting. For a description of Clery Act crimes Se#://hr.oregonstate.edu/clery

B. Child Abuseg with sexual assault/harassment element

f
f

Required reporting to DHS Child Welfare or local law enforcement

Required reporting tétHuman Resources ar&lpervisor if abuse is in connectiath OSU
faculty, staff, property or program

Required consultation with the Office of Equity and Inclusion (OEI)

If there is imminent threat, required direct reporting to law enforcement (OSU OSP unit and
DPS if in Corvallis; if not in Corvallis, loaal énforcement and DPS)

C. Other Crimes

il

If imminent threat, required direct reporting to law enforcement (OSU OSP unit and DPS if in
Corvallis; if not in Corvallis, local law enforcement and DPS)

Required reporting to Supervisor

If Clery Act reportable crime, reporting to DPS for Clery Act statistic gathering and annual
reporting. For a description of Clery Act crimes $e#://hr.oregonstate.edu/clery
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Reporting Resources and Responsibilities

[ Emergency Response/Immediate Threat ]
{ J Intervention

Emergency/Crisis
«If your immediate safety is at risk If needed, an officer will be dispatched to

«If you withess violence the scene and a threat assessment will
«If you perceive imminent harm to an be made
individual or to the community *Additional responses will be based on

(e.g., suicidal/homicidal risk or severe the situation
bodily harm)

[ Non-Emergency Concems & Consultation ]

Child Abuse Not Involving Sexual Harassment/Sexual Viclence Intervention
«Creates reasonable cause to believe
child with whom you come into contact has : *DHS/aw enforcement determine
suffered abuse, or DHS' (541-757-5019) or law appropriate action
«Creates reasonable cause to believe a enforcement «Supervisor contacts Office of Human
person you come into contact with has Supervisor Resources
abused a child
Child Abuse Involving Sexual Harassment/Sexual Violence *DHS/aw enforcement determine
appropriate action
DHS' (541-757-5019) or law Offi ; ;
«Meets definition of sexual harassment/ ( enforcemem?) Office of Equity and Inclusion consults
: ) : 5 with individual making the call
V,'\ﬁ quc% i;n dt  child ab Office of Equity & Inclusion «OE| determines reasonable steps to
"o REINARNAS SR (541'737',3556) eliminate violence/harassment, prevent
Supervisor its recurrence, and address its effects
1Department of Human Services Child Welfare Child Abuse Hotline +OEl contacts Office of Human
2A local police department, county sheriff, county juvenile department, or Oregon State Police Resources

When responding to a yohtwho discloses possibéexualabuse @ maltreatmenta report must be
filed with the Office of Equity and Inclusiosgee Appendixfoét 9 Y LIS 28 SS DdzA R yOS F2 )
Disclosures of Sexual Violence or Harassé&ur more infohttp://oregonstate.edu/oei/shp

Forinformationand training on mandatory reportingeethe Office of Human Resources webpage:
http://oregonstate.edu/admin/hr/policy/childabuse

Department of Human ServicesChild Welfarefor Benton, Linn and Lan€ounies: child abuse hotline
541-757-5019|ocal, 866303-4643 toll free To find thgohonenumber for other Oregon counties:
http://www.oregon.gov/DHS/children/abuse/cps/cw_branches.shtml

INTERNAL REPORTING OF INCIDENTS

To ensure an effective universityide response, théeam of peoplebelow should benotified as soon

as possiblavhen a significant accident has occurred or an allegation of abuse has been niede. T
program leaderor Supervisor shouldall or email the response team immediately after the initial

report is made to DHS.sAnuch informabn as possiblehould be givenincluding the ames of the

people involvedwhat occurred the location and time The university response team will strive to

keeptheA YA G A £ NI LI2 NI S NOhe fulkeRtényafiodbke bydetvy F A RSY G A £ (2
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1 Viki Dimi&, Office of Human Resourcesk{.dimick@oregonstate.eduoffice: 541737-5355.

1 Rebecca Gose, Office of General Courigebécca.gose@oregonstate.eaifice:541-737-
2474

1 Kyle Cole, Precollege Prograrkglé.cole @oregonstate.edwffice: 541737-8262, cell: 544
740-8285)

1 Steve Clark, University Relations and Marketgigue.clark@oregonstate.edoffice: 541737-
3808 cell:503-502-8217)

1 Patrick HugheDffice ofRisk Managemen®atrick.hughes@oregonstate.edoffice:541-737-
734Q cell:)

SUPPORTNG VICTIMSOF ABUSE

Connecting the victims of abuse with proper support services is an important goal oMI&n. an
allegation of abuse has been made, refer the alleged victim and his/her family to the District Attorney's
Crime Victim Assistance Offigesww.doj.state.or.us/victims/index.shtrpin the county the allegations

are reported to have occurred. The Crime Victim's Assistance Office can provide court advocacy,
judicial system information and orientation. In addition, the Crime Victim's Office can provide a Crime
Victim's Compensation afipation which mayrovidefor longterm counseling to address thepact

of the crime on the youth

For informational brochures contact the Benton County District Attorney's Crime Victim Assistance
Office: Benton County District Attorney's Office, 120 N\W K { G ®X / 2 NI I-T6668%> hw

Instances involving sexual abuse or misconduct must be reported tOffiee of Equity and Inclusion
(web: http://oregonstate.edu/oei/, phone: 541737-3556)in accordance witfTitle IX obligationsThe
OEwill providesurvivors of sexual abuseth referrals to support servicaacludingthe Center

Against Rape and Domestic Violence (CARDV), OSU Counseling and Psychological Services, Stude
Health Services and The Employee Assistance Program

VI. DEFINITIONS

Youth Programs definedas activities and events specifically directed to children 17 years of age or
younger. Youth Programs include activities and events directed towards achieving goals of youth
development, academic enrichment, recreation, or enr@frhin postsecondary education. Such
activities and events may be conducted on off-campus by University faculty, staff and approved
volunteers.

Child Abuse any assault, physical or mental injury (other than accident), rape, incest, sexual

abuse, exploitation, negligent treatment, maltreatment, failure to provide adéejydor needs,

threatened harmo& dzo 2 S OUG Ay 3 OKAf R (2 Na(farlafuRdefinifoh $&& (2
ORS 419B.008ttp://www.leg.state.or.us/ors/419b.htm).
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Child sexual abus@volves any sexual activity with a child where consent is not or carot
given. This includes sexual contact that is accomplished by fotbeeat of force,regardless of

the age of the participants, and all sexual contact between an adult ahildy regardless of
whether there is deception or the child understands the sexual nabfitbe activity. Sexual

contact between an older and a yoger child also can be abusivehére is a significant disparity

in age, development, or size, rendering the younger dhitdpable of giving informed consent. The
sexually abusive acts may include sexgletration, sexual touching, or nesontact sexal acts
adzOK a SELRAad2NBE 2N g2&Sdz2NRAayYdé

Childand Youth- in thisdocumentii KS (1 S NI & youtbéK Alf NRE dzy/ RR dandéarés NOK |-
defined broadly to includeninorsunder the age of 18

VII. FREQUENTLY ASKED QUESTIONS

7EAQO Bolntekr 6 6
Avolunteer is a person that:

I OSU appoints in writing to perform official OSU business; and

I Receives no remuneration for his/her services to OSU; and

9 OSU receives the primary benefit from the work performed by the volunteer; and

T 22NJa +td h{! wasSwWbljdbRENRN] 024 RANBOGAZ2Y | yR 02yl
What protection does OSU afford a volunteer?
ORS 30.285(1) says: "A public body will defend, save harmless and indemnify any of its officers, employees and
agents... arising out of an alleged act or omissionoofEri Ay (G KS LISNF2NXIyOS 2F Rdz
OSU volunteers are considered agents of OSU so long as:

1 There is a clearly written position description for the volunteer; and

9 The volunteers are trained to operate within their assigned duties.
OSU would not consider voltgers agents of OSU under the following circumstances:

1 The volunteer is serving only his or loavn interest.

1 The volunteer i®nly serving the interest of another organization.

1 The volunteer is clearly opating outside the scope of his or hauties.

Volunteers and Motor Vehicle Liability

If a volunteer uses a personally owned vehicle in the course of their duties, they are required to have
automobile liability insurace to provideprimary coverage for any accidents involving that vehicle. State
provided automobile liability coverage will apply animited basis only aftqerimary coverage limits have been
exhausted. If driving duties are part of the volunteergiten position description, he or sheay use an OSU
motor pool vehicle. Motor pool vetles are covered by the State of Oregon Insurance Fund.

17



+2fdzyGSSNB YR 22NJ SNR& /2YLISyalidAzy LyadzaNFyoOS

DSYSNIrffes g2N]SNRa O2YLISyalidAz2y AyadaNIyOS Aa yz2a |
volunteer and has signed the Conditiorfsvmlunteer Service form, there is some medical coverage available.
This coverage is limited to only injuries due to an accident while performing the volunteer duties.

Volunteers and Reporting an Accident
Volunteers must report all accidents to their supsor immediately.

Oregon State University Conditions of Voliaer Service
This form must be signed by all volunteers in order for them to begeized as agents of OSU. This recognition
provides the protections noted above.

FORMnttp://risk.oregonstate.edu/sites/default/files/volunteer form rev8.26.pdf

7EAO EO O3DPAAEAT %OAT O )1 OOOAT AAode
Special Event Insurance covers accident medical expemsdits to persons who are generally not kdfied
with the University buparticipate in Universisponsored shorterm programs/events/activities. Such

events/activities includéut are not limited tosports camps for minors, nesports clinics, 4 ewents, and trips
or tours for adults.

When does my program need Special Event Insurance?

You need Special Event Insurance when:

a) Your program/event/activity ibeld at OSUor an OSU facilitye.g.,Hatfield Marine Science Center)

b) Your program/everiactivity isofficially sponsored by OSU ahdld ata nonOSU facilitye.g., a school)

¢) Participants are NOT affiliated widSU(i.e., they are NOT &J students, staff or faculty)

d) Participants are NOT participating in dXschooisponsoredorogram (e.g., NOT on a schaplonsored field

trip).

When does my program NOT need Special Event Insurance?

You do not need Special Event Insurance when:

a) Your program/event/activitis held in a facility not owned or leased by O%tlg., K12 schoobr Boys and
Girls CIubAND your program/event/activity is not sponsored by an OSU Departniértgram or faculty/staff
member.

b) Participants are part of a¥X2 schoolsponsored program (e.g., field trips and tours)

What is the cost for the Speci@dvent Insurance?
Less than $2/participant or spectator

How do | purchase Special Event Insurance?
Special Event surance must be purchased PRIOhe program/event/activity.To learn more:
http://risk.oregonstate.edu/insurance/special
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VIII. Appendix

OSUDownloadable Forms

 OSUConditions of Volunteer Service Form http://risk.oregonstate.edu/insurance/volunteer
(NOTE: short termolunteer form fa group events is on pages-28 of this manual)

1 OSU Reports of Accident/lliness Form Http://oregonstate.edu/admin/hr/benefits/roa.pdf

9 Criminal History Check Release Form : http://oregonstate.edu/admin/hristeam/forms/BGChkRIse.doc

9 Employee Guidance for Responding to Disclosures of Sexual Violence or Harassment
http://oregonstate.edu/oei/sites/default/files/sh_sv_response_final06.26.12.pdf
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Youth Program Liability Waiver and Media Release

NOTE: TheACKNOWLEDGEMENTRIEK AND WAIVER OF LIABILITY FOR YOUTH PREORAMEas
developed in collaboration with the Office of Risk Managensmt Office of General CounselDecember
2012 The waiver must be usedith the EXACT WORDINSS itappears below(font size may be ltanged)

ACKNOWLEDGEMENT OF RISK AND WHEABILITY FOR YOUTH PROGRAMS

PROGRAM: [insert program name] ACTIVITY: [insert general activity description]

Please read this Acknowledgement of Risk and Waiver of Liability for Youth Program carefully and irditegdagedty; it is a bin
document.

Return ghed forms to [Insert Prodghame/Address]:

By signatureijttvfull knowledge of the facts and circumstances surrounding tHe AGTE&VKIY, o wl edge my chi | d¢
ACTIVITY may expose him/her to actions, eventspanteats/that may be hazardous to his/her person and/or property. |
acknowledge that | am solely responsible for any action that my child may participate in associated withuttigtACTIVITY or aro
ACTIVITY, regardless if occurring before, dditéngher period of the ACTIVITY.

| have adequate applicable insurance necessary to provide for and pay any medical costs that may direéthnomipdirectly resul
chil ddébs participation in the ApGrBiblefdr@ny medicat coststthatenayvdirestlgoru n d e
indirectly result from my childds participat bleforsame t he A
camps/clinics and if so, that information will be sharear withcessing and handling of any claims.

I will indemnify and hold the State of Oregon, acting by and through the State Board of Higher Educatiorn)oindrshglf of Oregon
System and Oregon State University, it employees, directors, ajfotsghaneadter referred to as UNIVERSITY) harmless with
respect to any and all cl ai ms, injuries, and costs assoc

It is my express intent that this Acknowledgement of Risk and Waiver diihéhbiltgsbatle, the members of my family and my
estate, heirs, administrators, personal representatives and assigns. | further agree to save and hold hdrdef=sy] théemnify an
UNIVERSITY from any claim by the aforementioned partiesfarigipgrtiotpation in the ACTIVITY.

| recognize and acknowledge that the UNIVERSITY makes no guarantees, warranties, representations, or ¢tohtbiepromises relat
ACTIVITY, and assumes no liability or responsibility for injury or property damage that my child may padteipation iresult of
the ACTIVITY.

| further understand and agree that this is a release of liability and indemnity agreement, and it is intemded¢tubeasdroad
permitted by law. If any portion hereof is held invalid, it is agresdnbastied| bnotwithstanding, continue in full force and legal
effect.

SIGNATURES

In signing this Acknowledgement of Risk and Waiver of Liability | hereby acknowledge and represent: ¢ajdbatridrava read thi
its entirety, understanch, sign it voluntarily; and (b) that this Acknowledgement of Risk and Waiver of Liability is the entire agre
between the parties hereto and its terms are contractual and not a mere recital. Further, | certify tHagbhgutrdipareht or

the abovaamed participant in the ACTIVITY. On behalf of myself and my spougeapdiegne; eay other person who claims

the participant as a chil d. I acknowl edge ftpatdoninthg¢ chi |l d
ACTIVITY, and | hereby give my consent to participation by my child in the ACTIVITY, and to receive mediedlttrdstment detern
necessary. | further agree to hold harmless, indemnify and defend the UNIVERSITY fromirasddeaasdstickuits that my

child has or may have.

DATE SIGNATURE
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(continued from previoysage)

MEDIA RELEASE

I recognize and acknowledge that UNIVERSITY may record m
medium (including, but not limited to video, audio, photos) for use in any form. | authorize such recordifiSAhY telease UNIV
my childés name, |ikeness, voice, and bi ogwithoutestrctoisormat er
limitations for any educational or promotional purpose. No signature below represents my choice to opteat of this media rel

DATE SIGNATURE
(ORM Rev. 12.04.12)

Example Youth Program Volunteer and Staff Code of Conduct

This Code of Conductis example that Hatfield Marine Science Center (HMSC)auskde expected professional
relationships between staff and children. It includes staff/staff interactions as well as staff/children interactions.
ThecareanddaSiieé 2F 20 KSNJ LIS2L)X SQ&8 OKAf RNBY A& 2dzNJ ydzYo!
program participants is of equal importance to us. Your signature on this document is acknowledgment that you
understand the contents and are in complete agneat.

1. Atno time during a program may any stafblunteer or program participartie alone with a single

child where they cannot be observed by others. As staff supervise children, they should space

themselves in a way that other staff can see them.nbDbisolate a single child for discussion or

discipline unless you are clearly visible in a public area.

Staffmustnever leave a child alone and unsupervised.

3. Bathroom supervision of childranustalways occur with another staff member or group chaperone
within sight or hearing distance. Do not enter these areas when in use by a child of the opposite sex
except when summoned in an emergency. Do not enter these areas when in use by a single child of any
sex without others present.

4. Staffmustnot abuse ciidren including:

U Physical abusedo strike, spank, shake, slap

N

U Verbal abuseto humiliate, intimidate, threaten
U Sexual abuseo inappropriately touch or speak
U Mental abuseto shame, withhold kindness, be cruel
U Neglect to withhold food, water, basic carsuch as medical or bathroom needs
5. {dFFTF oAff NBaLISOG | OKAfRQA NAIKG y20 Chilrend S {2 c

are not to be touched between their waist and knees, front and back and the chest for a girl.

6. Staff should use mitive techniques of behavior management, including redirection, positive
reinforcement, and encouragement. Physical restraint is used only when necessary to protect the child
or other children from harm, and must be documented with your supervisor anedtor.

7. Staff will respond to children, other staff and parents with respect and consideration and treat all
children equally regardless of gender, race, religion, sexual orientation, economic background, or any
type of physical or mental ability.

8. Staff members will refrain from intimate displays of affection towards other staff in the presence of
children, parents, and staff.

9. Staff must appear clean, neat, and appropriately attired at all times. So that staff may be distinguished
from guests, staff are guired to wear staff shirts, vests, or their name badge while working.
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10.

11.
12.

13.

14.

15.

16.

17.
18.
19.

20.

21.

Using, possessing, or being under the influence of alcohol, or illegal drugs during working hours is
prohibited. The use of prescription drugs that may impair your judgment duringimgphours is also
prohibited; see your supervisor so that your shift may be covered if you require them.
Smoking or use of tobacco in the presence of children or participants is prohibited.
Profanity, inappropriate jokes, and sharing intimate detailgafr personal life in the presence of
children, or participants are prohibited. Doing such with other staff is unprofessional and always is at
risk of being overheard.
Staff members must be free of contagious conditions that may adversely affect an@ ghildLIK & & A O €
mental health- Y R Ydzad y204 FOG Ay lyeée gleé (KFd I RB&NERST &
your supervisor if you are too sick or stressed to waikd, please contact the Office of Equity and
Inclusion if you have a physi@al mental disability and believe you need reasonable accommodation to
safely and effectively perform your duties.
Staff members will portray a positive role model for youth by maintaining an attitude of respect, loyalty,
patience, courtesy, tact, and matty.
Staff members may not be alone with children they meddBlUprogramming outside oDSUwork.
This includes babysitting, tutoring, sleepovers |nV|t|ng children to your home or takmg them places Any
exceptions require a written explanationbefor 4 KS FF Ol FyR FFNB &ddzo2S00 72
and approvalParents or guardians requesting your services diyesttould be referred to your
supervisor
Giving children personal contact information, including, but not limited to social netagrkebsites,
personal email or home addresses amihone numbers is prohibitedinless exempted in writing by
your supervisor.
Posting photos or info about children without parent or guardian permission is prohibited.
Staff members must ndtansport childen in their personal vehiclia their job duties
Under no circumstances should staff release day camp children to anyone other than the authorized
parent, guardian, or other adult as documented by the parent or guardian on file.
Staff members are requiceto immediately report any instances of child abuse or neglect, whether at
home, or duringDSUprogramming to their supervisor. Suspicion or concerns about the possibility of
abuse should also be reported to your supervisor. Your supervisor will makaliito the local Youth
and Family Services.
In the event that a child discloses that they have been abused, listen tolblséomder no
circumstances can you tell them that you will not disclose the information that they gaveAghuno
guestions of ay kind and recite the following four statements:

1 Thank you for telling me

1 | believe you

1 You have done nothing wrong

1 1'will get help for you (not | will help you)
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Reference Form for Volunteer Applicant
Oregon State University

NAME: is applying to be a volunteer with the OSU
Program, and has given your name as a reference.

OSU asks for your help in selectingialgied people toveein volunteer roles. Please complete and return this reference
form as quickly as possible. To the extent allowed by law, information you provide will be treated in a confidential rr

If you have questions or additional comments, you ar® walcorame) at the
local office (phone number only)

1. How long have you known the applicant? Years / Months

2. What is your relationshipe applicant?

3. Please rate how you would rate the applicant in each of the following qualities:

Excellent| Good| Fair | Poor | Unknown Comments

Understands children
Communicatishills
Personal initiative
Respect for others
Positive attitude
Sense of fairness
Role model
Sensitivity

Flexibility
Resourcefulness
Patience
Dependability

Ability to complettaak
Ability to organize
Enthusiasm

Sense of humor

Pl ease share your impressions and knowledge of the
examples whenever possible.

4. Describe how wellaglicant interacts and works with children/youth:

5. Describe how well the applicant interacts and works with adults:

6 . How would you describe the applicantés ability
Very good. | would trust this persorowitlgnayn i zat i onds money and financ

Fair. The person would do O.K., but would need some help.

Poor. Handling money and financial records is a problem for this person.

Not Applicable

7. What other strengths would thisuaipiptiog to a volunteer role in a program like this?
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8. What difficulties might this applicant have fulfilling a volunteer role that needs to be focused on positive youth
development or safety?
9. Describe how effective this applicant might beyrkihgrwith people who may have a disability, different values,
religion, economic background, culture, or traditions?
10. What additional skills, abilities, and attributes does the applicant have that would be helpful in a volunteer positi
11. Wouldrou be willing to place your child, or any other child for whom you are responsible, under his/her supervisi
__Yes ___ No__ Maybe Comments:
12. Do you have any reason(s) why this persondatheutdnsidered for this position? If yes, plesse expl
___No
____Yes
13. Would you recommend this applicant to be a volunteer in in this program?
() Yes, definitely ( )Yes ( ) Yes, hesitantly Coments
Reference Name: Phone:
Address:
(RR, Str., Apt.) (Town) (State) (Zip)
E-Mail:
Signature: Date:

Thank you for helping identify volunteersgprove for OSU programs.

Return Volunteer Reference Form by maiik or fax to: For Office Use:

Volunteer Reference Check via Phone

Applicantdéds Name:
is applying for a volunteer position, to work with youth in OSU Programs as a
(Identify

the role and describe it as needed to help the reference respond effectively.)
(The applicant) has given your name as a reference.
I would like to ask you several questions.
Do you have a few minutes to talk? (pause)
Thank you. Your comments will be confidential.
1. How long have you known (the applicant)?
2. What is your relationship to (the applicant)?
3. Have you ever worked with (the applicant) in a volunteer capacity?

If yes, please describe:
4 Describe (the applicantds) attitude toward his/ her v
5. Would you consider this applicant a positive role model? __Yes ___No Comments:
6. Describe a situation where youbdbve observed (the appl
7. How does (the applicant) interact and work with adults? Describe a situation:
8. How does (the applicant) respond when he/she interacts with people who have opinions and actions different

from his/her own? Please explain:
9. Is (the applicant) dependable? Yes No Comments:
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10. (Use this question if it relates to the volunteerrole.) How woul d you descri bdokéephe

records, provide reports, and/or handle money?

11. What are (the applicantds) greatest strengths
adults)?
Strengths Weaknesses

12. Would you be willing to place your child, or any other child for whom you are responsible, in

his/her supervision? Yes No Why or why not?
13. Do you know any reason why this person should not be considered for this volunteer role?
Yes No If yes, please explain:

14. Would you recommend this applicant for this position?

() Very Strongly ( ) Yes () With Some Hesitation ( )No Comments:

Reference Name:

Interviewed By: Date Interviewed:

Revised February 2012

M. Lesmeister
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Questions for Screening and Selecting Employees and Volunteers

The following questions may be used in a written application or personal intervisingke answer
should not determine whether an applicant is selected or rejected. Alatigother forms of
information, answers to thee questions can help you build a mamamplete picture of an applicant.

wWhat type of supervisory situation do you prefer?
If applicants are very independent, they may not fit in an organization whobeies and procedures
require close supervision.

wWhat age/sex of youth do you want to work with? How would you feel about working with a
different age/sex?

If an applicant seems fixated on one age/sex, be wary. However, it may béaé¢happlicant has
experience or is gifted with working with certaage groupsAsking dllow-up questions about why an
applicant has a strong preference daglp you determine if there is cause for concern.

wls there anyone who might suggest that you should not work with youth? Why or why not?

wWhy do you want the j06?

wWhat would you do in a particular situation?

Set up scenarios that involve potential concerns, boundary issues, or youth protpotiores and

AYGSNI OGAz2ya G2 3l dzaS GKSif appitadfil £ O IRY & NB INIBIRLIF RKES ¢

policies and procedures or handlesiuation poorly.

wWhat makes you a good candidate for working with youth? What would ydtends or colleagues
say about how you interact with youth?

wWhat other hobbies or activities do you enjoy?
Determine if appicants have mature, adult relationshipsiot just relationshipsvith youth.
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CONDITIONS OF VOLUNTEER SERVICE

0feg0rl State Office of Risk Management
UNIVERSITY (541) 737252

As a volunteer working at Oregon State University (OSU), you need to understand thgoextaetdowetaéchby insurance for
liability and personal injury or illness. Please read the following carefully and sign below.

TORT LIABILITY

OsU will indemnify and defend you against civil actions for injuries or damage to the permsihreiw, guipectytofthe following
general conditions:

1. You are working on an OSU task assigned by an authorized OSU supervisor;

2. You limit your actions to the duties assigned (defined in the assigned duties section below); and

3. You perform your assigned dntgesod faith, and do not act in a manner that is reckless or with the intent to unlawfully i
harm to others.

The conditions and limits of this protection are stated in the Oregon Tort Claims A&) Q&S 30.260
VOLUNTEER INJURY COVERAGE (VIC)

Wor kerds compensat i olHoweverOSU laagam injurg pratection plar tecovierdnguides of authorized volunte
in excess of the volunteers6é6 own i nsur anc e tingfxomehe solueteer i . e
acting within the course and scope of his/her assigned duties.

REPORTING RESPONSIBILITY

Any time you are involved in any accident or injury to person or property while performing assigned dutiesiryourdtiSE inform y
SuUpervisor as soon as possible.

WAIVER OF LIABILITY

As an authorized OSU volunteer, | understand that OSU will provide limited medical and accidental death, dednilgynberment &
coverage for me in the event | suffer injury due to an accidémtmvhgeapérorized volunteer duties. In exchange for the coverage,
I, for myself, my heirs, executors, administrators and assigns, release and forever discharge OSU from argjaimd & demands
damage or injury, from any cause of suit okremttarpr unknown, that | may have against OSU or its officers, agents or employe
and from all liability under the Oregon Tort Claims Act, ORE 30Q6r any and all harm or damage to my health in any matter
resulting from or arising out eblugteer activities. This release does not extend to or waive any rights | may have under the Oreg
Claims Act, ORS 30.2@D.300 to defense and indemnification from any demand, claim, suit or action brought against me, or li
may be syt to, or arising out of my authorized volunteer activities.

Not e: This form may only be used if ALL volunteempgsiameé.p
Minors must have parental consent and must use the uradfodn.
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| HAVE READ AND UNDERSTAND THE ABOVE CONDITIONS OF VOLUNTEER SERVICE AND WAIVER OF
CERTIFY THAT ANY PERSONALLY OWNED VEHICLE USED IN THE COURSE OF MY VOLUNTEER DUTIES
ACCORDANCE WITH OREGON INSURANCE REQUIRBENENERSTAND THAT IN ORDER TO RECEIVE THE
PROTECTIONS SET FORTH IN THIS AGREEMENT, THE FOLLOWING MUST BE FILLED IN COMPLETELY A

AN AUTHORIZED OSU REPRESENTATIVE.

JOB DESCRIPTION:

Name:

Address:

Telephone:

Signature:
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Oregon State University Youth Programs are dedicated to offering phygisgityologically and emotionally

safe environments for all youth. Ensuring comprehensive safety requires more than simply following a list of

L2t AOASA | YyR LINBOlIdziA2yaT ¢S Ydzad FR2LJI + &aKFINBR &85
NB a LJ2 y §CbR) forf yauth &afety.

CoR Principles

1 Sharing All community memberg(ogram leaders, staff, volunteers and youth participantshare
responsibility for assuring safety at all times.

o0 Safety is part of daily conversation in designing, delivering, ahdrecing programs.

0 CoR safety principles (Sharing, Understanding, Acting) are communicated as an integral aspect
of each program.

1 Understanding: All community members understand the expectations, responsibilities and
opportunities to create a safenvironment.

o Itis each member's responsibility to address unsafe practices and procedures.

0 Members understand that safety is situational. Ongoing training allows the adaptability
necessary to be prepared, attentive and responsive.

1 Acting: All communitymembers act to resolve safety concerns in a timely fashimhfollow mandatory
reporting requirements

0 Members practice open, honest communication and are aware of effective reporting pathways
to address safety concerns without repercussions.

o Community nembers are expected to hold each other to high standards of practice and engage
in challenging conversations to elevate program safety.

Integrating CoR Principles into our programs

1 Leaders, staff and volunteers foster open communication and hold each titiigh standards.
Hierarchical barriers to communication are broken down.

Proactively design collective responsibility, high standards and best practices into each youth program.

Our community offers professional development and leadership trainirgnédle the design and
delivery of safe programs.
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Example Precollege Programs Short Staff Safety Training Rev 6.9.2014

Oregon State University Youth Programs are dedicated to offering physically, psychologically and emotionally

safe environments foall youth. Ensuring comprehensive safety requires more than simply following a list of

L2t AOASE YR LINBOIFdziA2yaT 6S Ydzad | R2LIJi | akKFINBR &S5
NEBALRYyaArAoAtAGesd o/ 2wy F2N) e82dzikK al FSteo

NOTE: This is an abbreviatedining worksheet. For full details, please see the OSU Youth Program Policies and
Guidelines manual heréittp://oregonstate.edu/precollege/supporservices

Culture of Responsibility (&) Principles

1 Sharing All programmembers program leaders, staff, volunteers and youth participastsare
responsibility for assuring safety at all times.

0 Safety is part of daily conversation in designing, delivering, and enhancing programs.

0 CoR safetprinciples(Sharing, Understanding, Actingire communicated as an integral aspect
of each program.

1 Understanding: All programmembers understand their expectations, responsibilities and opportunities to
create a safe environment.

o Itis each member's r@®nsibility to address unsafe practices and procedures.

0 Members understand that safety is situational. Ongoing training allows the adaptability
necessary to be prepared, attentive and responsive.

1 Acting: All programmembers act to resolve safety conceins timely fashion.

0 Members practice open, honest commuaiion and are aware akeporting pathways to
address safety concerns without repercussions.

o Program memberkold each other to high standards of practice and engage in challenging
conversations t@levate program safety.

Supervision Guidelines

1 Therecommended supervision ratifor on-site programs is one staff or volunteer for every ten youth
(1:10). If the youth participants are younger than 3rd grade (or 8 years old), the recommended ratio is one
staff or volunteer for every five youth (1:5).

1 Faculty, staff, and volunteeshouldavoid situations where they are alone with one, unrelated youth
Another faculty, staff and/or volunteer should be made aware prior to an unavoidabl®oiome eventA
G¢ g2 5SSLIE twdbimo@ adulimikepmddent with youth at all times highly recommended.

1 Youth should be withimisual and/or hearing supervision of volunteers or staff at all time&xceptions to
visual supervision include bathroom or changing room use. Under these circumstances staff or volunteers
should respect yaih privacy but remain within hearing supervision by waiting nea®gnd youth to
bathroom in groups of -5 to reduce risk.

1 To avoid youtkhyouth abuseyouth should not be left alone with another unrelated youth for more than a
few minutes. For exampleavoid prolonged periods in bathrooms or charggm@omswhere youth are not
under visual supervisionGroups of 36 youth are safer than 2.
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Appropriate Behavior and Boundaries

1

Share your enthusiasmThis is your chance to inspitdgure scientists and ggineers make the most of
your time with them.

Model respectful beavior for the participantspther staff andvolunteers. Avoidinappropriate adult
conversations and tops; includingadult-oriented jokes or discussion of sexual interactions.

Disciplinarymeasures never include use of physical punishment or failure to provide necessities of care,
such as food, water or shelter. Nor should punishments single out an individual for group ridicule.

Observe the physical and emotional state of youth each timeg participate in a program. Signs of injury or
suspected child abuse must be report@ge section below)

Bullying, hazing or secret initiations are never allowkthintain adultyouth boundaries. Staff should
ensure that programs are psychologigand emotionally safe for everyone, in addition to physically safe.

& DNJ & BouniBries

Below is a list of frequently encountered areas of concern related to appropriate boundaries. None of these
areas is always a definite indication of a problemialct, when done publicly and with proper supervisor
approval, many would be considered wigltentioned and positive. However, when done without proper
consideration and approval, they can be indicative of an adult or youth forming the beginnings of an
inappropriate relationship.

9 Social mediccommunication with youth: Twitter, Facebook, Myspace, etc.

Cell phonecommunication, including texting.

9 Discussing personal issuasd information with youth or within earshot of youth. This includes any
subject that one would normally discuss with a saage friend: i.e. relationships, finances, family,
gossiptype information, etc.

1 "Holding contracts" with youth. Holding a contract with a youth means agreeing to keep a secret with a
youth, however innocuoug may seem. Example: Staff A observes Youth X taking an extra snack
despite instructions that it is one snack/camper. Staff A responds by saying "It's a good thing only | saw
you, Staff B would be really mad." Two things happen as a result. FirstA 3iaff has leverage with
which to manipulate Youth X and Youth X now knows that Staff A is willing to operate outside the
authority of the other staff. This is one of the most common precursors to deviant behavior by adults
and youth.

1 Physical contact.This issue has a great deal of complexity and requires some training. Training points
include public/private contact, gender awareness, age awareness, frequency and the "needy" youth,
awareness of one's own needs, the role of horseplay, etc.

1 Consistentapplication of authority among youthlt is human nature to relate more closely to some
youth than others. However, it becomes a boundary issue when adults apply their authority
inconsistently and some youth receive consideration not available to others.

=
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Media Policy

Advances in technology are enabling new forms of social interaction that may extend beyond the appropriate
use of cameras or recording devices. The following policies are meant to ensure the appropriate use of digital
media:

1 Inappropriate wse of cameras, imaging, cell phones or digital devices is prohibitéds inappropriate
to use any device capable of recording or transmitting visual images in showers, restrooms, changing
rooms or other areas where privacy is expected by participants.

Reporting Suspected Child Abuse

All OSU Youth Program staff, volunteers and contractorsnamedatory reporters of child abus&his means we
are required to report suspected abuse to appropriate agenioesediately upon witnessing or being notified

of suspected abusd-or information and training on mandatory reporting, see the Office of Human Resources
webpagehttp://oregonstate.edu/admin/hr/policy/childabuse

As part of our CoR Priiptes,timely and diligent reporting of suspected abuse is critical for ensuring safe
environments. Trust your instincts; if you see suspected evidence of abuse, report it immediately to your
supervisorfAmas Aduviri) and thBepartment of Human Servicé®HS) Child Welfare child abuse hotline: 541
757-5019.

Reporting Resources and Responsibilities

[ Emergency Response/Immediate Threat ]
Emergency/Crisis ( J Intervention

«If your immediate safety is at risk If needed, an officer will be dispatched to
«If you witness violence ] the scene and a threat assessment will
«If you perceive imminent harmto an be made

individual or to the community 7 *Additional responses will be based on

(e.g., suicidal/homicidal risk or severe the situation
bodily harm)

[ Non-Emergency Concems & Consultation ]

Child Abuse Not Involving Sexual Harassment/Sexual Violence Intervention
«Creates reasonable cause to believe
child with whom you come into contact has . «DHSAaw enforcement determine
suffered abuse, or DHS' (541-757-5019) or law appropriate action
*Creates reasonable cause to believe a enforcement? Supervisor contacts Office of Human
person you come into contact with has Supervisor Resources
abused a child
Child Abuse Involving Sexual Harassment/Sexual Violence *DHS/Aaw enforcement determine
appropriate action
DHS' (541-757-5019) or law e : :
«Meets definition of sexual harassment/ Shforcement Cmecel EquiyRnd Inclision sorsahs
viol d ; . with individual making the call
IIVT er:c% afn 6P ditiidie Office of Equity & Inclusion +OE| determines reasonable steps to
SRl e Sl ey eliminate violence/arassment, prevent
Supervisor its recurrence, and address its effects
1Department of Human Services Child Welfare Child Abuse Hotline *OFE| contacts Office of Human
2A local police department, county sheriff, county juvenile department, or Oregon State Police Resources

Youth ProgranScenariosWhat would you do in these situations?
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1) One of your students is monopolizing your attention and is clearly developing a crush on you.

2) One of your students is withdrawand not participating in the activities.

3) You arrive at an activity and two of your students are missing.

4) A student smashes their finger in a door while fooling around.

5) One of your students left her backpack at the last activity and wants tdogok and get it.

6) The teacher chaperone for your group does not participate in activities.

7) One of your students constantly wants hugs.

i

yO hyS 2F @22dzNJ aGdzRSy(a A& dzaiAy3d F2dzZ tFy3Idzd 38
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Example volunteer t raining for low -risk events (Rev 5 -26-15)
[EVENT NAME AND DATE]
Please read the following policies and procedures, then sign and return the fdeuagervisor name]

1) Share your enthusiasmThis is your chance to engage futs@entists and engineers.

2) Model respectful behavidior the participants and other volunteers. If a participant has a behavior
issue, notify their teacher/chaperone for disciplinary action.

3) In case ofccident or emergency
9 Ifthere is a serious infy or imminent threat, call 911 immediately.
1 Notify Margie Haak or your station supervisor and they will make an accident report.

4) Try toavoid being alone with a participant there is an emergency, ask a teacher/chaperone to attend
to the child with ya while another volunteer notifies Margie Haak or another supervisor immediately.

5) Try toavoid physical contaatith youth unless necessary for the station activity (for example, helping a
student to focus a microscope or spinning a student in the ceugfaif chair).

Responding to Suspected Child Abuse
OSU youth program volunteers ameguired to report suspected child abus&his includes any assault,
physical or mental injury (other than accident), rape, incest, sexual abuse, negligent treatmadtnéatment
or subjecting the child to risk of harm to their welfare. If you witness or suspect child abuse:
1) Notify Margie Haakr another program supervisor.

2) Call the Department of Human Services (DHS) Child Weliddeabuse hotline 541-757-5019and/or
OSU Department of Public Safety: 5237-3010.

3) If the abuse was sexual in nature, also notify Roni Sue in the Office of Equity and Inclusit®i7-6868.

Note: registered sex offenders are not allowed to participat®®U youth programs.

| amNOTa reqistered sex offend@and | am not required to register on any state sex offender list.

Misrepresentation on this point is subject to discipline through the Student Conduct and Community Standards
Office, which may impose sanctions up to and inicigguspension or expulsion from OSU.

By signing here, | acknowledge that | understand and will abide by the above policies and procedures.

NAME: SIGNATURE:

PHONE:
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OSU Youth Program Compliance Check List
Updated 2/21/13
The following checklist covers the required procedures for offering a youth progr@sldt Policy details can

be found in the Youth Program Policies and Guidelines (YPPG) manual. Questions can be directed to Kyle Cole
(kyle.cole@oregonstate.edyphone: 541737-8262)

Before your progranstarts:

Hiring saff and volunteers (YPPG pg.10
A Volunteer Application and Reference Forms (3 references recommended)
A Conditions of Volunteer ServicBHort term service: YPPG pg. 27; extended service form link: jpg. 19
A Criminal history check€YPPG pg. &ndreleaseform link pg. 19

Staff and Volunteer Training (minimum 2 hours)

Supervision policiee’PPG pg.-@)

Appropriate boundarieand social controls (YPPG pp.
Media policy (PPG pg.)?

Emergency and abuseperting procedures (YPPG p3-15)

A Liability waiver and media releager eachparticipantsigned by theiparent or guardian (YPPG 2§-21)

A Special Event Insurance (purchasem the Office of Risk Managemeptior to yourevent)

A Contracts from oftanpus facilities or vendors must be signed by Office of Procurement and Contract
Servicesh{ttp://pacs.oregonstate.edu/contracls

During your program:
A Followrecommended supervision rati@nd procedure§YPPG @ 45)
A Program logbook of ifidentsand accidents (YPPG (ig)

After your program:

A Submit actual number of participants the Office of Risk Management for Special Event Insurance
A Retain participant and progranecords for two years (YPPG pg) 12

A Submit program data for annuatport here:http://oregonstate.edu/precollege/oswyouth-programdata
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